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MMOJIMTUKA
00pabdoTKM NMEePCOHATBbHBIX JAHHBIX B
MyHuUIIUIIAIbHOM OI0KeTHOM 00111€00pa30BaATEIbHOM YUPEeKICHUN
OTtpanHeHckasi cpeHsisi 00eo0pa3oBaTebHasl MIKOJIa
(MBOY Otpannenckas COIL)

1. O0mme moJ10KeHUuo

1.1. Hacrosmas mnonuTthka oOpaOOTKM mnepcoHalbHbIX JaHHBIX B MBOVY OtpagneHckas
COII (manee — IlonuTrKa) ompenessieT Hean 00pabOTKU MEPCOHANBHBIX TAHHBIX, KATErOPUU U
NEpCUCHb O6pa6aTbIBaeMI>IX NEPCOHAIBHBIX JaHHBIX, KATCTOPHUHU CY6T>CKTOB, NEPCOHAJILHBIC JaAHHBIC
KOTOPBIX 00pabaThIBarOTCs, CIOCOOBI, CPOKH MX OOpPaOOTKM W XpaHEHHS, MOPSIIOK YHUYTOXKECHUS
MEePCOHATBHBIX JaHHBIX NPH JOCTIKEHUH Leled MX oOpaOOTKM WM NpPU HACTYIUIGHHMH WHBIX
3akOoHHBIX ocHOBaHuit B MBOY Otpannenckas COII (manee — IIkona).

1.2. JlokanbHBIE HOPMATHBHBIE aKThl U MHBIC JIOKYMEHTHI, PETJIaMEHTHPYIOINE 00paboTKy

nepcoHaNbHBIX NaHHBIX B llIKkomne, pa3pabaTbiBatoTcs ¢ ydeToM nojoxkeHui [lomutuku.

1.3. [eiictBue Ilonutuku pacnpocTpaHseTcsl Ha MepcoHalbHbIe JaHHbE, KoTopble Lllkomna
00pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B [TonuTuke UCMIONB3YIOTCS CIASAYIOMINE TOHSITHS:

MEPCOHAIBHBIC JIaHHBIC — Jr00as WHQOpPMAIUS, OTHOCSAIIASACS TPSIMO WM KOCBEHHO K
OTpeieIEeHHOMY WJIHM ompeaenseMoMy (QusudeckoMy JHIy (CyOBEKTY MEpCOHAIBHBIX
JTAaHHBIX);

MEPCOHAIBHBIE  JIaHHBIC, pa3pelICHHbIE CYOBEKTOM  TEPCOHAIBHBIX  JaHHBIX  JUIS
pacmnpocTpaHeHUs, — IePCOHANbHBIE JaHHbBIE, TOCTYI HEOTPAHUUYEHHOTO KPYTa JIUIl K KOTOPBIM
NPEJOCTaBIIeH CYOBEKTOM TIEePCOHAIBHBIX JAaHHBIX IyTeM Jaddl corjacus Ha o0paboTKy
MEPCOHANBHBIX  JAaHHBIX, pa3pElIeHHbIX CYOBEKTOM TEpPCOHANBHBIX  JAaHHBIX  JUIS
pacrpocTpaHeHust B Mopsiake, mpeaycMoTpeHHoM DenepaibHbIM 3aK0oHOM OT 27.07.2006 No
152-@3 (manee — 3aKkoH);

OTIepaTop TEPCOHANBHBIX JaHHBIX (omepatop) — Illkoma — ropuanyeckoe JHUIIO,
CaMOCTOSITENILHO HJIM COBMECTHO C JIDyTUMHU JIMIIaMHd  OpraHu3yomee W (WUin)
OCYIIECTBIISIONEee 00pabOTKy MEPCOHANBHBIX JAHHBIX, OMpPEACIAIoNiee Ieau o0paboTKu

MEPCOHAIBHBIX JIAHHBIX, COCTaB MEPCOHAIbHBIX JAHHBIX, MOAJIEKAIUX 00paboTKe, NEeHCTBUS
(oneparun), coBepIIaeMble ¢ epCOHATLHBIMU IaHHBIMU;

00paboTKa MepCOHANbHBIX JaHHBIX — JecTBHE (omepanusi) WIA COBOKYIHOCTb JACHCTBUIA
(oneparnuii) ¢ MepCOHAILHBIMU JIAHHBIMH C UCIOJb30BAHUEM U 0€3 HMCIOJIb30BaHUS CPEJICTB
aBTOMAaTHU3allK, BKJIOYas cOOp, 3amuch, CHUCTEMATH3alllio, HAKOIUIEHHE, XpaHEHUE,
yrouHeHue  (OOHOBJIEHME, M3MEHEHHE), H3BJICYCHHME, MHCIIOJIB30BaHME,  Iepelady
(pactipocTpaHeHue, TPeaOCTaBlIeHHE, JOCTYM), 00e3TMYMBaHUE, OJOKUPOBAHHE, yHaJICHUE,
YHUUTOXKEHUE;
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aBTOMAaTH3UpPOBaHHAsE 00pabOTKa NEPCOHANBHBIX JAHHBIX — 00paboTKa MepCOHATIBHBIX JaHHBIX
C TIOMOUIBIO CPEJICTB BHIYUCIUTEIBHON TEXHUKH;

pacnpoCTpaHEHUE IEePCOHAIBHBIX JAaHHBIX — JIEMCTBHS, HANpaBJICHHbIE HA PACKpPHITHE
NEPCOHAIBHBIX JaHHBIX HEONPEJEIIEHHOMY KpYTy JIULI;
IIPEJOCTABICHNE MEPCOHAIBHBIX JAHHBIX — JICWCTBHS, HAIpPABJICHHBIE HA PAaCKPBITHE

NEPCOHATBHBIX JAHHBIX ONPEACICHHOMY JIUILY WIH ONPEIEICHHOMY KPYyTYy JIHII,
OJIOKMpOBaHKE TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MPEKpaIieHue 00paboTKH MePCOHAIBHBIX
JaHHBIX (32 WCKIIOYCHHEM CiydaeB, eciu oOpaboTka HeoOXomuma sl yTOYHCHHS
NIEPCOHATBHBIX JTaHHBIX );
YHUYTO)KCHUE TMEPCOHAIBHBIX JAaHHBIX — JCUCTBHUS, B pE3yJibTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTaHOBHTH COJIEPKAHHWE TICPCOHAIBHBIX JaHHBIX B WH(MOPMAIIMOHHON
CHCTEME TEpPCOHAIBHBIX JaHHBIX W (WIM) B pe3ylbTaTe KOTOPBIX YHUYTOXKAKOTCS
MaTepHaIbHbIE HOCUTEH MEPCOHATBHBIX JaHHBIX;
00e3IMYNBaHUE TICPCOHAIBHBIX JaHHBIX — JIEHCTBHSA, B PE3YJIbTAaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM ~ 0€3  HUCIOJb30BAaHUS  JIOTMIOJIHUTENFHOW  MH(POPMALUU  ONpPEACIIUTh
NPUHAJISKHOCTD TIEPCOHANBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY TIEPCOHAIBHBIX JIaHHBIX;
UH(POPMALIMOHHASL CHCTEMa MEePCOHANBHBIX JAHHBIX — COBOKYMHOCTH COAEPKAIIMXCS B 0a3ax
JIAHHBIX TEPCOHAIBHBIX JaHHBIX M OOECIICYMBAKIIUX HUX O00pabOTKYy WH(POPMAIMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPEICTB;
TpaHCTpaHWYHAs Tepe/iada MEePCOHANBHBIX JaHHBIX — Mepeadya MepCOHAIbHBIX JIAaHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOTO TOCYJapCTBa OpraHy BJIAacTH WHOCTPAHHOTO TOCYAApCTBA,
UHOCTPaHHOMY (DU3MYECKOMY JIMIY UM HHOCTPAHHOMY FOPHANYCCKOMY JIHILY.

1.5. [lIkona kak orepaTrop epCOHANbHbBIX JaHHBIX 00s3aHa:

1.5.1. CoGnronath KOHPUIEHIUAIBHOCTh NIEPCOHANIBHBIX JAHHBIX, @ UMEHHO HE PaclpoCTPaHAITh
NEepPCOHAIbHBIE [JaHHblE M HE IepelaBaTb UX TPETbUM JMLaM 0e3 corjacus cyObeKkTa
HEPCOHANBHBIX JAaHHBIX WIM €ro 3aKOHHOT'O IPEJCTABUTEJNSA, €CIM HMHOE HE IMpPeIyCMOTPEHO
3aKOHO/ATEIbCTBOM.

1.5.2. OOGecneunth CyObEKTaM TMEpPCOHANBHBIX JAaHHBIX, HMX 3aKOHHBIM MPEICTaBUTEIAM
BO3MOXXHOCTh ~ O3HAKOMJICHHMS C JIOKYMEHTAMH W MaTepuUalaMHd, COJCPXKAIIUMH  HUX
MIEPCOHAIBHBIC TAHHBIC, €CJIM HHOE HE TIPETyCMOTPEHO 3aKOHOIATEIIHCTBOM.

1.5.3. PasbsacHaTh CY6’beKTaM NEpCOHANIBHBIX TAaHHBIX, HWX 3dKOHHBIM MPEACTAaBUTCIISAM
IOPUINYCCKUC MMOCIICACTBUA OTKa3a MPEAOCTABUTD IIEPCOHATIBHBIC TaAHHBIC.

1.5.4. bnokupoBaTh WIN yJIalsTh HENIPaAaBOMEPHO 0OpabaThiBaeMble, HETOUHBIE MEPCOHAJBHBIE
JlaHHBIE JIN00 00eCTeYnTh UX OJOKMPOBAHUE WM YIAJICHHE.

1.5.5. Ilpekpatuth 00pabOTKYy M YHUYTOXHUTh WJIM OOE3IMUUTH MEPCOHAIbHBIE JAaHHbIE JINOO
o0ecreunTs TpeKpalieHrne oO0padOTKM M YHMUTOXXCHHE WM O0O0E3TUYMBAHUE TMEPCOHATHHBIX
JAHHBIX TPU TOCTHKEHUU 1eTTN UX 00pabOTKH.

1.5.6. TIlpekpatuth 00paOOTKY TIEPCOHAIBHBIX TaHHBIX WM OO0ECHEUNTh MpEeKpaIIeHne
00pabOTKM MEpPCOHAIBHBIX JAHHBIX B CIy4dae OT3bIBAa CYOBEKTOM NEpPCOHAIbHBIX JIAHHBIX
coriacsi Ha 00pabOTKy €ro NepcoHaIbHBIX JaHHBIX, €CIM MHOE HE NPELyCMOTPEHO 10TOBOPOM,
CTOPOHOH KOTOpPOT0, BBIFOJONpPHOOpETaTEIeM WM IOPYYUTEIEM 10 KOTOPOMY SIBISETCS

CyOBEeKT MEpCOHAJIbHBIX JaHHBIX, WJIM HHBIM corjameHnueM mexnay Illkonol u cyObexkToMm
MIEPCOHAIIBHBIX JTAHHBIX.

15.7. Tlpuaumarp Mepbl, HEOOXOAMMBIC M JOCTATOYHBIE JUISI OOECIICUEHHUsS BBIMOTHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TMPUHATHIMA B COOTBETCTBHM C HHM
HOPMAaTHUBHBIMHU IIPABOBBIMH AKTaMHU.

1.6. IlIxona Brpase:

1.6.1. CamocTosTENbHO ONPENEIIATh COCTAB U MepeueHb Mep, HEOOXOJUMBIX U JJOCTATOUHBIX JJIS
oOecrieyeHHs BBIMOJTHEHUS] OOS3aHHOCTEH, NPEIyCMOTPEHHBIX 3aKOHOM U TPUHATHIMH B
COOTBETCTBUM C HMM HOPMATUBHBIMU IIPABOBBIMU aKTAMM, €CIUM HHOE HE MPEAYyCMOTPEHO
3aKOHOJIaTEIbCTBOM O IEPCOHAIBHBIX JAHHBIX.

1.6.2. Hcnonp3oBaTh NEepCOHANbHBIE NaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 uX
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corjacus B Ciiy4dasax, IpeaAyCMOTPEHHBIX 3aKOHOJATCIIbCTBOM.

1.6.3. IlpenocTaBiaTh MEpCOHATBHBIE JAaHHBIE CYOBEKTOB IMEPCOHATBHBIX JAaHHBIX TPETHUM
JIMIIaM B CITy4asiX, IPETyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.4. Tlopyunth 00paOOTKY NEPCOHAIBHBIX JAaHHBIX IPYrOMYy JHILy C COTJIacus CyObeKTa
NEPCOHANBHBIX JaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (heepabHbIM 3aKOHOM, HA OCHOBaHUHU
3aKIIFI0YaeMOro € 3TUM JIUIIOM JoroBopa. JInio, ocymiecTBisionee 00padoTKy MepCOHATbHBIX
JMaHHBIX 10 mopydeHuto Ilkombl, 00s3aHO coOMIONATh NPUHIMIIBI M TpaBuiIa 00pabOTKH
NEPCOHANBHBIX JIaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOJOJaTh KOH(HUIACHIHMAIBLHOCTD
NEPCOHANBHBIX JaHHBIX, NPUHUMATh HEOOXOIUMBIE MEpbI, HAIpaBJICHHbIE Ha obOecreueHue
BBITOJIHEHUS 00SI3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, COBEPUICHHOJETHUE YYaIIHUeCs, POAMTEIM HECOBEPIICHHOJETHUX YYalIHXCH,
UHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (JaJiee - CyObEKThI IEPCOHATBHBIX JAHHBIX) 00s3aHbI:

1.7.1. B cnydasx, npeyCMOTPEHHBIX 3aKOHOAATEILCTBOM, MpeaocTaBidTh [llkone qocroBepHbie
MEPCOHANIbHBIE TAHHBIE.

1.7.2. IIpu u3MeHEeHUH ePCOHAIBHBIX JaHHBIX, OOHAPYKEHHH OMIMOOK MJIM HETOYHOCTEH B HUX
He3aMeINTEILHO coodmares 00 sTom IIkose.

1.8. CyObeKThl mepcOHaIbHBIX JIaHHBIX BIIPaBe:

1.8.1. IlonyuyaTh nH(pOPMALIHIO, KACAIOIIYIOCS 00pa0OTKH CBOMX MEPCOHANBHBIX JTaHHBIX, KPOME
CJIydaeB, KOT/Ia TAKOM JIOCTYI OrpaHu4eH (hefiepaibHbIMUA 3aKOHAMHU.

1.8.2. TpeboBarb ot Illkonbl yTOYHUTH MEpPCOHAIbHBIC JaHHBIC, OJIOKUPOBATH UX WIH
YHHUYTOXXHUTh, €CITU TIEPCOHAIIBHBIC JJAHHBIC SBISIOTCS HEMOJHBIMU, YCTAPCBIIUMHU, HETOYHBIMH,
HE3aKOHHO MOJIYYCHHBIMH UJIH HE SIBJISTFOTCS HEOOXOIUMBIMHE IS 3asIBJICHHOH 1111 00pabOTKH.

1.8.3. HOHOJ’IHI/ITB MNEPCOHAJIBHBIC JAHHBIC OLCHOYHOI'O XapaKTCpa 3asABJICHUCM, BbIPpAXKAIOIIUM
CO6CTB€HHYIO TOYKY 3pCHUA.

1.8.4. O6xanoBarp aeiictBusa win 6e3aeiicteue [1Ikonbl B yOTHOMOUYEHHOM OpraHe Mo 3alfuTe
npaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX WIH B CYJcOHOM MOPSIJIKE.

2. IlpaBoBbie 0CHOBAHMS 00PA0OTKH NEPCOHAIBHBIX JAaHHbBIX

2.1. [IpaBOBBIMH OCHOBaHUSIMH 00paOOTKU MEpPCOHANBHBIX AaHHBIX B IlIkome sBistoTCA yCTaB U
HOpPMATHBHBIE IPABOBBIE AKTHI, I HCIOJIHEHUS KOTOPHIX U B COOTBETCTBUU C KOTOPBIMHU
[Ikona ocymecTBisieT 00pabOTKyY NEPCOHATBHBIX JaHHBIX, B TOM YHCJIE!

TpynoBoil KOAEKC, WHbIE HOPMATHBHBIE MPABOBBIE AKTHI, COJEPIKAIIUE HOPMBI TPYIOBOTO
MpaBa;

broJKeTHBIN KOJEKC;

HanorossIii koziexc;

I'paxknaHCKHI KOJEKC;

CeMelHBIN KOOEKC;
DenepanbHbliit 3ak0H OT 29.12.2012 No 273-03 «O06 obpazoBannu B Poccuiickoit deaepannm»
Y TIPUHATHIE B COOTBETCTBUU C HUIM HOPMAaTUBHBIE TPABOBBIC aKThI,
COILIMaNbHOE, IEHCHOHHOE M CTPaxoBOE 3aKOHOAATENLCTBO Poccuiickoii Denepanuy;
3aKOHOJATEIBCTBO B cdepe 0OE30MacHOCTH, B TOM YHCJIEC aAHTHTEPPOPHCTUICCKOMN
3aIUIIEHHOCTH.
2.2. TIpaBoBBIMH OCHOBaHHUSMHU 00paOOTKH MEPCOHATBHBIX AaHHBIX B LIIKoje Takke SBISIOTCS
JOTOBOPBI ¢ (U3MYECKUMHU JUIAMH, 3asBIEHHUS (COTNIacusi, JTOBEPEHHOCTH) YYallUXCs U
poauTenield (3aKOHHBIX TPEACTABHTENCH) HECOBEPIICHHOJNICTHUX Yy4YalllUXCs, COIJIACHS Ha
00paboTKy MepCOHaTbHBIX TaHHBIX.

3. Heau o0padoTKH NEePCOHAJBHBIX JAHHBIX, UX KATErOpHuM M MNepevyeHb, KATeropuu
cy0beKTOB, NepPCOHAJIbHBbIC [JaHHbIE KOTOPBIX 00padaTbIBalOTCH, CNOCOObI, CPOKHM HX
oﬁpaﬁoTKn N XpaHCHUS, NMOPHAAOK YHUUYTOKCHUSA NMEPCOHATBHBLIX JTAHHBLIX
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1. Heab 00padoTKU: opraHu3anms 00pa3oBaTeJIbLHOM JAeTeJbHOCTH 10 00pa30BaTeJbHbIM
NporpaMMaM Ha4ajibHOro 00111ero, 0OCHOBHOI0 001Iero M cpeaHero oduero odpasoBanms,
AOMOJHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrPAMMaM

Kareropun [TepcoHanbHbIC JaHHBIE CrnenuanbHbie
JTAHHBIX JTaHHbBIE
[lepeueHs naHHBIX |  (aMUIHS, UMSI, OTYECTBO; CBeieHHs O COCTOSIHUM 3/10POBbS
1o,
IPaXXJ1aHCTBO;
JaTa U MECTO POXKIICHHUS,
n300paKeHue (poTorpadus,
BHJIEO);

MacMOpPTHHIE IAHHEIC,
aJipec  perucTrpalyu 1o  MecCTy
JKUTENbCTBA;

aapec paKTUYECKOro MPOKUBAHNUS;
KOHTaKTHBIC JJAHHBIC;

WHMBUTYaTbHBII HOMEp
HaJIOTOILIATENbIINKA,;

CTPaxoBOii HOMEp
HHIUBUAYAJIBHOI'O JIMOCBOI'O CYCTA
(CHUIIC);

CBEICHMUS 00 yCIEBAaEMOCTHU
00y4aroUIerocsi U Jpyrue CBEeICHNUS,
oOpa3yromnuecs B nporuecce
peanu3anum 00pa3oBaTesIbHOM
POTPaMMBEI;

HUHBIC MEpCOHAIBHBIC JaHHBIC,
NpeoCTaBIsIeMble  (PU3UICCKUMHU

JIMIIAMH, HEO0XOIUMbIE JUIst
3aKJIFOYCHUA n HNCITOJITHCHU L
JIOTOBOPOB,  HCTOJHEHHS]  HOPM
3aKOHOJIaTeIhCTBA B cthepe
o0pa3oBaHUs
Kareropuu OOyuaromuecs, X POAUTENH (3aKOHHBIE MTPEICTABUTENH)
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHasi 00paboTka W 0e3 CpPEICTB aBTOMATH3allUd, B TOM




00paboTku

YUCJIC:

MOJIydeHHUE TEPCOHANBHBIX MAHHBIX B YCTHOM M NHCBMEHHOH (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;

BHCCCHUA NICPCOHAIIBHBIX

JaHHBIX B

MH(OPMaLMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKobI.

JKypHaJIbI,

peecTpel U

Cpoxu 00paboTku

B teuenune cpoka peanuzanuu o0pa3oBaTeIbHOMN MPOrPaMMBI

Cpoku XpaHeHHUst

B teueHue CpoOKa, YCTaHOBJICHHOI'O HOMCHKHaTypOfI J€J1 B 3aBUCHUMOCTH OT
THUIIAa JOKYME€HTA, B KOTOPOM COACPKATCA IIECPCOHAIIBHBIC TaHHBIC

[Topsimok
YHUYTOKECHUS

B coorBerctBum ¢ Ilopsaakom
MEePCOHANIbHBIX JaHHbIX [IIKOoJIbI
MEPCOHAIIBHBIX TAHHBIX

YHUUTOKCHUA

U 00e3IMUUuBaHUA

B 3aBHCHMOCTH OT THUIIAa HOCHUTCIIA

2. lleab 00padoTKu: BHINOJHEHUs] (PYHKIUI M MOJHOMOYMII padoTonaTesisi B TPYIAOBBIX
OTHOLIIEHUSIX, B TOM 4YHCJIe 005I3aHHOCTE M0 OXpaHe TPyAa

Kareropuu [TepcoHanbHbIC JaHHBIE CrenuanbHbie buomempuueckue
JTAHHBIX MepCOHAIbHbBIE NepCcoHaIbHbLe
aHHBIE oanmvie

[lepeuens nanHbIX | daMuUIHs, UMsI, OTYECTBO; Ceenenus o | M3o6padicenue

1o, COCTOSIHUU Ha  ¢gomo  u

IPakJaHCTBO; 3J10pOBbSI sudeo3anuc,

JaTa U MECTO POXKIICHHUS, NOIYYEHHbIX c

nuzoopaxenue (pororpadus); Kamep

MacHOpTHBIC JaHHBIE; Hab00eHus

aJpec  pErucCTpalii 10  MECTy

KUTEJIHCTBA;

azpec (paKkTUYECKOro MPOKUBAHUS,

KOHTAaKTHBIE JTaHHbBIE;

WHIUBH Ty aJTbHBII HOMED

HAJIOTOTLIATETIbIINKA;

CTPaxoBOM HOMEp

WHVMBUIYAILHOTO JIMIIEBOTO CUeTa

(CHWIC);

CBEICHUS 00 o0Opa3oBaHUH,

KBaJTM(HUKALMU, TPOPECCHOHATIBHON

MOJITOTOBKE u MOBBIIICHUH

KBaJT(PUKAINH;

ceMeiiHoe TOJIOKEeHHEe, HaIUYue

JIETEI, pOJACTBEHHBIE CBA3H;

CBE/ICHUS 0 TPYIOBOU

NESTSIIbHOCTH, B  TOM  YHCIE

HaJIMYME MOOLIPEHNUN, HArPAKICHUN
51 (umm) JUCHUTIIIMHAPHBIX
B3BICKAaHUM;

JIAHHBIE O PeTUCTpaIuy Opaka;
CBEJICHUS O BOMHCKOM Y4ETE;
CBEJCHUS 00 MHBAJIMIHOCTH;
CBEJICHUS 00 yaepKaHUH
AJTMMEHTOB;

CBEJICHUS O JOXOJI€ C MPEIABITYIIETO
MecTa paboThI;




HUHBIC MEpCOHAIBHLBIC JaHHBIC,
npeaoCTaBIsACMbIC pa6OTHI/IKaMI/I B
COOTBETCTBHH C Tpe60BaHI/I$IMI/I
TPYAOBOI'O 3aKOHOJAATCIILCTBA

Kareropuu PaboTHukm, kKaHAMIATH HA PA0OTY (COMCKATEIN)

CyOBEKTOB

Crioco0bl ABTOMaTH3UpOBaHHAsE 00pabOTKa M Oe3 CPEeICTB aBTOMATU3AIlUH, B TOM
00paboTku YHUCIIe:

MOJIydeHHE TEPCOHANBHBIX MAHHBIX B YCTHOW M NHChMEHHOH (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
BHECEHUS  IIEPCOHAIBHBIX  JIAHHBIX B JKypHAaJIbl,
MH(POPMALMOHHbIE CUCTEMBI U TOKyMeHThI 111ko1bl

peecTpel U

Cpoxu 00paboTku

B TeueHue cpoka neWcTBHS TpPyHOBOro norosopa. Uil KaHAMOATOB — B
TEUEHHE CpOKa, HEOOXOAUMOIro Il PACCMOTPEHHUs KaHAUIATYphl H
3aKJII0YEHUs TPYLOBOTO JOTr0BOPA

Cpoku XxpaHeHus

B TeueHue CpOKa, YCTaHOBJICHHOI'O HOMGHKJ’I&TypOﬁ A€ B 3aBUCHUMOCTHU OT
TUIIAa OOKYMCHTA, B KOTOPOM COJACpKATCA MNCPCOHAJIBHBIC JAaHHBIC, B TOM
YHuCJIC B COCTABC JIMYHBIX ACII — 50 ner

ITopsnox B coorBerctBum ¢ IlopsakoM  yHUUTOXKEHHS UM 00€3IMYMBaHUS

YHUYTOKECHHUS NEepCOHAIBHBIX JaHHbIX [IIKkonbl B 3aBHCUMOCTH OT THIIA HOCUTENS
IIEPCOHAJIBHBIX JaHHBIX

3. Heas o0padoTku: peanu3anMsi TIPa’kIAHCKO-NPABOBBIX /0r0BOPOB, CTOPOHOM,

BbIroionpuodperareieM HJIH MoJyyaTesieM KOTopbIx sBjsiercs llkona

Kareropun [IepconasibHbIEC JAHHBIE

JAHHBIX

IlepeueHb TaHHBIX

dbamMumus, uMsi, OTYECTBO;

MacropTHHIC JaHHBIC,

aZipec peructpanuu u (Win) GakTUIeCKOro MPOKUBAHHS;

KOHTAKTHBIEC JaHHBIE;

WHJUBU1yaJIbHBIA HOMEP HAJIOTOIJIaTENbIIINKA;

HOMEP PaCYETHOTO CYUETa;

HOMep OaHKOBCKOMW KapThl,

WHBbIE TIEPCOHAIIbHBIC JTAHHBIE, TIPEIOCTaBIsIeMble (PU3NUYSCKUMH JTHIIAMH,
HEOOXOUMBIE JJIs 3aKIIOUEHUS U UCTIOTHEHUS JOTOBOPOB

Kareropuu KoHTpareHTsl, mapTHEpbI, CTOPOHBI JOTOBOPA

CyOBEKTOB

Crioco0b1 ABTOMaTu3upoBaHHasi o0paboTka M 0€3 CpeACTB aBTOMATH3allMH, B TOM
00paboTKH qucIe:

MOJIyYE€HUE TEPCOHAIBHBIX JIAHHBIX B YCTHOM M NHUCHbMEHHON Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
BHECEHUS  NIEPCOHAIBHBIX  JIAHHBIX B JKypHAJbl,
UH(POPMALMOHHbIE CUCTEMBI U TOKyMeHTHI 11Ikob!

peecTpsl U

Cpoxu 06paboTku

B Teuenne CpoOKa, HCO6XO)II/IM01"0 JJI1 UCITOJTHEHUA 3aKIIIOYCHHOI'0 10IroBOpa

Cpoxu xpaHeHus

B teueHue CpoOKa, YCTAaHOBJICHHOT'O HOMCHKJ'I&TypOfI A€ B 3aBUCUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCS IMCPCOHAJIBHBIC NTAHHBIC

[Topsmox

B COOTBETCTBUU C HOpr)IKOM YHUUTOKCHUSA u 00€e3INYNBaHUS

YHUYTOKCHUSA

MEPCOHAIBHBIX JaHHBIX [IIkombl
MEPCOHAIBHBIX JAHHBIX

B 3aBUCHUMOCTH OT TUIIa HOCHUTCIIA

4. Lleab o0padoTku: obecnieueHue 6€30MaACHOCTH




Kareropun [TepcoHanbHbIC JaHHBIE
JTAHHBIX

[lepeuens nanubx | GdaMuIHs, UMsI, OTYECTBO;

MacropTHHIC JaHHBIC,

ajZipec peructpauuu u (i) GakTUIeCcKoro MpoKUBAHMUS;
KOHTAKTHBIE JJAHHBIE

Kareropuu [Tocerutenu Ikonb

CyOBEKTOB

Crioco6b1 ABTOMaTH3UpOBaHHAasE 00paboTKa U 03 CPeJCTB aBTOMAaTH3alMU, B TOM
00paboTku qHCIe:

MOJIyYE€HUE TEPCOHAIBHBIX JIAHHBIX B YCTHOH M NHUCHbMEHHON Qopme
HETOCPEICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;

BHECEHUS  NIEPCOHAIBHBIX  JIaHHBIX B  JKypHaJlbl, pEECTpbl U
UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoIbI

Cpoxu 00paboTku | B TeueHue neprnosa HaxoxkAeHUs oceTuTenst Ha Teppuropun Lkonbr

Cpoku xpaHeHust |B TedeHue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOM A€l B 3aBUCUMOCTH OT
TUIA JOKYMEHTa, B KOTOPOM COJEpKaTCsl NEepCOHaJbHbIC JAaHHBIE, B TOM
yycyie MUHUMYM 30 1HEW B OTHOUIEHUHU 3alucell KaMep BUI€OHAOII0ICHUS

ITopsnox B coorBerctBum ¢ IlopsakoM  yHUUTOXKEHHS U 00€31IMYMBaHUS
YHUYTOKECHHUS NEepCOHAIBHBIX JaHHbIX [IIKkonbl B 3aBHCUMOCTH OT THIIA HOCHUTENS
IIEPCOHANIBHBIX JaHHBIX

4. YciaoBusi 00padoTKHU NEepCOHATbHBIX JAHHBIX

4.1. lllxomna ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATU3alIUIO0, HAKOIJICHUE, XpaHEHUE, YTOUYHEHUE
(oOHOBNIEHME, UW3MEHEHHWE), W3BJEUEHUE, UCIOJIb30BaHUE, Iepenady (pacnpocTpaHEHuE,
IpeloCTaBIeHUe, JOCTYIl), O00e3IMYMBaHUe, OJIOKMPOBAaHHWE, YAAJICHHE W YHHYTOXKCHUE
NEPCOHAJIBHBIX OAHHBIX B COOTBCTCTBHU C 3aKOHOOATCIILCTBOM O ICPCOHAIBHBIX JAHHBIX H
JIOKaJIbHBIMU HOPMATUBHBIMU akTaMu LIIKobI.

4.2. Bce nepconanbHble qaHHble Lllkona momy4yaeT oT cyObeKTa MEpCOHAIbHBIX JAHHBIX, a B
cilyyasix, Korja cyOBbeKT MepCOHAIbHBIX JaHHBIX HECOBEPIICHHOJETHUH, — OT €ro pojuTeneit
(3aKOHHBIX MpEACTABUTETEH).

4.3. Ilomyyenne u 006pabOTKY NMEPCOHATBHBIX JITAHHBIX, PA3PEIIEHHBIX CYOBEKTOM MEPCOHATBHBIX
JaHHBIX JUIs pacnpocTpaHeHus, lllkona ocymecTBiser ¢ coOn0AeHUEM 3allPeTOB U YCIOBUH,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona o6pabaTeIBaeT MEPCOHAIBHBIE TaHHbIE:

0€3 NCIOJIB30BaHUS CPEICTB aBTOMATH3AlINY;

C WCIIONB30BAaHMEM CpPEACTB aBTOMAaTH3allMM B MporpaMMmax ©  WH(POPMAIMOHHBIX

cucremax: «IC: 3apnrama u kaopoly, «dnekmponnasn budauomexay, «IIpoxoo u numanuey.
XpaHeHue NepCOHANTBHBIX JTaHHBIX:

4.5.1. llIxona XpaHUT MEepCOHAIbHBIC JaHHBIC B TEUCHHUE CPOKA, HEOOXOIUMOTO JIJIST JJOCTHKECHHUSI
nenel ux oOpabOTKH, a JOKYMEHTHI, CO/IepKalllie TIepCOHANIbHBIE TaHHbIe, — B TEUEHUE CPOKa

XpaHEHUs! TOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIIATYPOU JIeJl, ¢ YYETOM apXHBHBIX CPOKOB
XPaHEHUS.

45.2. TlepcoHanmpHBIC NaHHBIC, 3aQUKCHPOBAHHBIE Ha OYMaKHBIX HOCHTEISIX, XpaHATCS B
3anupaemMbIxX mkadax 1100 B 3anMMpaeMbIX TOMEUIEHUX, JOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. TlepcoHanpHBIC JaHHBIC, 00OpadaThIBACMbIE C MCIOJIH30BAHUEM CPEJICTB aBTOMATH3AIIWH,
XPaHATCS B TAKOM TOPSAIKE U HA YCIOBUSIX, YTOOBI UCKIIOYUTH HETIPABOMEPHBIN WU CITydalHbII
JIOCTYIT K HUM, YHUYTOXXCHHE, W3MEHEHHE, OJOKMPOBAaHHE, KOIMHUPOBAHWE, MPETOCTABICHHE,
pacnpocTpaHEHUE NEPCOHANBHBIX JIAaHHBIX, & TaKXE€ WHbIE HENpPaBOMEPHbIE JCHCTBUS B
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OTHOIICHHWHU MEPCOHAIBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 3a 00pabOTKY MepcoHaNbHBIX NaHHBIX B llIkone, mpekpamaroT ux
00pabaThIBaTh B CICTYIONINX CIydasx:

JOCTUTHYTHI 1IeNTi 00pabOTKH MepCOHATBHBIX JAHHBIX;
UCTEK CPOK JCUCTBUS coriacus Ha 00pabOTKy MepCOHATBHBIX JaHHBIX;
OTO3BaHO COIJIacke Ha 00pabOTKy MEePCOHANIBHBIX JITaHHBIX;
00paboTKa MepCOHAIBHBIX TAHHBIX HEITPAaBOMEpPHA.
4.7. Ilepenaua nepcoHaIbHBIX JAHHBIX:

4.7.1. llIxona obecrnieunBaeT KOHPUIACHIIMATHBHOCTD ITEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona mepesaeT nepcoHaIbHbIC JAHHBIC TPETHHM JIMIAM B CICIYIOIINUX CITydasx:

CyOBEKT MEepCOHATBHBIX JIaHHBIX JaJl COIIacue Ha Mepeiady CBOUX JaHHBIX;
nepeaaTh JaHHble HEOOXOIMMO B COOTBETCTBHHU C TPeOOBAHUSIMH 3aKOHOJATEILCTBA B paMKax
YCTaHOBJICHHOM NIPOLIEAYPHI.

4.7.3. llIkona HE OCYIIECTBIISIET TPAHCTPAHUYHYIO MEepeaavy NEPCOHANbHBIX JaHHBIX.

5. AKTyaJII/ISaIII/IH, HCIIPpAaBJCHHUE, YAAJTCHUEC M YHHUYTOKCHHME IIC€PCOHAJBHBIX JTaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ’beKTOB MEPCOHAJTBHBIX TAHHBIX

51. B cmyyae mpemocTtaBieHHS CyOBEKTOM IEPCOHATBHBIX JAHHBIX, €r0 3aKOHHBIM
npefcTaBuTelieM (AKTOB O HEMNOJHBIX, YCTAapEBIINX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJTYYEHHBIX IMEPCOHATBHBIX MaHHBIX LlIKona akTyanu3upyer, UCTIpaBiseT, OJIOKUPYET, YAAIsIeT
WIA YHUYTOXKAET UX U YBEIOMJISIET O CBOMX JICUCTBUSIX CyObEKTa MEPCOHAIBHBIX JIAHHBIX.

5.2. llpu noctiwxkeHnn nenerd oOpabOTKHM MEPCOHATIBHBIX JAHHBIX, a TAKXKE B CIlydae OT3bIBa
CyOBEKTOM TMEPCOHATBHBIX MJAHHBIX COTJacus Ha o00pabOTKy NEPCOHANBHBIX JIAHHBIX
NEPCOHAIbHBIE JTAHHBIE MOJJIEKAT YHUUYTOXKEHHUIO, €CJIM MHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOHM, ToNydaTesleM (BBITOAONpPHOOpETaTeneM) IO KOTOpOMY SIBISETCS  CYyOBEKT
NEPCOHAIbHBIX JaHHbIX.

5.3. VHHUYTOXXEHHE JOKYMEHTOB (HOCUTENEeW), COJepKalluX TMepCOHaJbHbIE JaHHbIE,
MPOU3BOIUTCS B COOTBETCTBUU C [lopsaxomM yHHUYTOXEHHS M 00E3TUYMBAHUS MEPCOHAIBHBIX
naHHbIX 11IKOJBI B 3aBUCUMOCTH OT THUIIAa HOCUTEIIS MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE ITyTEM
U3METbYCHUS Ipeaepe, CTUpaHus Wi (JOPMAaTHPOBAHUS HNEKTPOHHOTO HOCUTEJIS.

5.7. o 3ampocy cyOBbeKkTa MepcoOHANBHBIX JTaHHBIX WM €ro 3aKoHHOro mnpezacraButens llkona
cooburaer eMy uHpopmanuo 00 o0paboTKe MEepPCOHAIBHBIX JaHHBIX CyOBEKTa B CPOKH M B
MOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.
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